
Role Description & FY20 Charge 
 
Title: Managing Director, Finance (Comptroller) 
Team Member: Vacant 
 
Flamboyan Foundation seeks a Managing Director, Finance (Comptroller) for our Washington, D.C. office. 
The person in this role will serve as the custodian of funds and assets of the organization and oversee 
financial compliance to ensure we achieve our short- and long-term goals. This person will be an 
outcomes-oriented and mission-driven team member who helps us reach our vision of every child having 
the opportunity to live a fulfilling life.  This position reports to the Senior Managing Director, Operations 
and Organizational Development, and is based in Washington, DC. 
 
Who We Are 
Guided by the belief that all children deserve the opportunity to live a fulfilling life, the Flamboyan 
Foundation works to ensure every child in the US and Puerto Rico receives an outstanding education. In 
D.C., Flamboyan is accelerating student learning by helping educators and school systems transform their 
relationships with families. In Puerto Rico, Flamboyan is ensuring students are reading in Spanish on 
grade level by third grade while building a thriving philanthropic and nonprofit sector.  
 
What You’ll Do 
The Managing Director, Finance (Comptroller) (MD) is responsible for oversight of all finance, accounting 
and reporting activities for an organizational budget of approximately $8 million. You lead the day-to-day 
management of all financial functions including accounts payables, accounts receivables, grants 
administration, and fiscal compliance. You ensure that Flamboyan has the systems and procedures in 
place to support effective program implementation and conduct accurate audits related to both our 
Washington, DC and Puerto Rico offices.  
 
Responsibilities 
 
Finance and Accounting 
• Oversee all accounts, ledgers, and reporting systems ensuring compliance with appropriate GAAP 

standards and regulatory requirements 
• Maintain internal control and safeguards for receipt of revenue, costs, and program budgets and 

actual expenditures, considering how our systems and practices are equitably accessible to users of 
diverse backgrounds 

• Coordinate all audit activity and evaluate issues and trends in financial operating models and delivery, 
addressing concerns as necessary 

• Consistently analyze financial data and present financial reports in an accurate and timely manner; 
clearly communicate monthly, quarterly, and annual financial statements; monitor progress and 
changes and keep senior leadership abreast of Flamboyan’s financial status and ensure staff 
continuously understand how their work and use of resources impacts the financial sustainability of 
the organization 

• Assist SMD in the annual budgeting and planning process; administer and review all financial plans 
and compare to actual results with a view to identify, explain, and correct variances as appropriate 



• Oversee all financial, project/program and grants accounting; ensure that expenditures are 
consistently aligned with grant and program budgets throughout the grant/fund period; collate 
financial reporting materials for government, corporate, and foundation grants 

• Manage organizational cash flow forecasting by working in partnership with the President, SMD and 
Operations Team; collaboratively assess the financial efficacy of program operations and strategize 
finance and administrative systems to support program operations 

• Support payroll and benefits work as needed 
 
Leadership and Compliance 
• Supervise the Manager, Finance and Operations and cultivate their professional growth, ensuring 

they are poised to succeed 
• Support the development and implementation of training programs in order to maximize and reach 

optimal individual and organizational goals, with a special focus on supporting the success of a 
diverse team 

• Work closely with program leadership and their staff members, not only to educate them regarding 
finance and accounting procedures 

• Provide leadership in strengthening internal communications with staff at all levels throughout the 
organization; create and promote a positive, supportive, and inclusive work environment 

• Partner with the SMD, senior leadership, talent, and operations staff to enhance and better integrate 
finance, HR, and IT functions 

 
Organizational Stewardship  
• Serve as an ambassador for Flamboyan’s organizational brand generally and our family engagement 

work specifically locally and nationally 
• Model and foster the Flamboyan core values of People, Impact, Catalytic Action, and Equity 
• Responsibly steward financial and human resources 
• Continuously deepen your expertise and readiness to be an equity-centered team leader and expert 

in finance, self-aware, inclusive in your work, and able to be an agent of change 
 
Education and Experience 
• 8+ years relevant professional experience  
• Bachelor’s degree in accounting required; CPA or CMA a plus 
• Proven results supporting teams to execute on strategy and reach goals, including demonstrated 

ability to lead through influence 
• Solid grounding in risk management and compliance; auditing experience a plus 
• Demonstrated experience and success in finance management and sound knowledge of accounting 

fundamentals 
• Experience with Sage 50 GL system and Concur AP system a plus 
 
Knowledge, Skills, and Abilities 
• Excellent and concise communicator, both verbally and in writing 
• Proven training and meeting facilitation skills 
• Ability to take initiative and use good judgment to chart a path forward in circumstances that are 

ambiguous or have competing priorities, and help team members do the same 



• Superior, genuine interpersonal and relationship-building skills, with a track record of collaborating 
successfully across teams in a fast-paced environment 

• Deep value in people and individuals’ ability to grow and learn and experience working directly with 
people from diverse racial, ethnic, and socioeconomic backgrounds; commitment to engaging in 
ongoing self and organizational efforts to dismantle structural racism and institutionalize anti-racist 
practices 

• Analytical and solutions oriented 
• Ability to create and manage effective systems, with demonstrated organizational skills and efficiency 
 
How We Value You 
 
Flamboyan offers a competitive salary commensurate with experience in a similar position, a 
comprehensive benefits package, generous vacation time, and professional development opportunities. 
We are a people-centered, flexible, family-friendly workplace with a beautiful office environment. Our 
work is guided by four foundational core values that keep us grounded. 
 
People. We believe in the power, dignity, value, potential, and good intent of all people. 
Equity.  We challenge ourselves, one another, and our partners to collaborate to identify and eliminate 
the barriers faced by historically underserved populations [so that everyone has the same access, 
consideration, respect, and opportunity]. 
Impact.  We create lasting, meaningful social change. 
Catalytic Action. We pursue our goals with passion and urgency and activate others internally and 
externally to carry our work even further. 
 
For more information please visit www.flamboyanfoundation.org. 
 
How to Apply 
 
Please submit your resume and tailored cover letter online at: 
http://flamboyanfoundation.org/about/careers/. It is in your best interest to apply as soon as possible. 
We recommend that your cover letter include why you are interested in Flamboyan Foundation and how 
your experience has prepared you for this role. 
 
Note that the application must be completed in one sitting - it cannot be saved and edited later. We 
recommend completing it in one sitting or answering the questions offline and copying them to the 
application when you are ready to submit. Applications submitted by November 22, will receive best 
consideration.  
 
Flamboyan Foundation is committed to being an inclusive organization that challenges historical inequity 
with a focus on dismantling systemic racism. We are an Equal Opportunity Employer and provide equal 
employment opportunities to all employees and applicants for employment without regard to race, 
religion, sex, national origin, age, sexual orientation gender identity or expression, veteran status or 
disability. We encourage people from diverse backgrounds to apply. 

http://www.flamboyanfoundation.org/

