
DIRECTOR OF DEVELOPMENT 

THE FOUNDATION 

The DC Bar Foundation (DCBF), a 501(c)(3) organization established in 1977, funds, supports, and 
improves legal representation for the poor, vulnerable, and otherwise disadvantaged in DC, and we are 
committed to the vision that residents of the District have equal access to justice, regardless of income. 
We provide grants, training, and technical assistance to DC legal aid organizations and award loans to DC 
poverty lawyers to help with their educational debt. 
 
The Foundation is located in the WeWork community on M Street in SE Washington D.C., right next to 
the Navy Yard/Ballpark Metro Station (green line). 
 
THE POSITION 
 
DCBF seeks a Director of Development (DOD) to join its leadership team as the lead strategist and 
project manager of DCBF’s roughly $900,000 philanthropic revenue portfolio. Reporting to and working 
closely with the Executive Director, the Director of Development is both a strategic and tactical position. 
The DOD will be responsible for developing, executing, and analyzing DCBF’s annual development plan, 
as well as representing DCBF to individual and institutional donors. The DOD will also be responsible for 
analyzing and fine-tuning DCBF’s communications, ensuring the foundation is optimizing its messaging 
at every opportunity.  
 
The primary responsibilities include, but are not limited to, the following: 
 

● Participate in overall management of the organization as a leadership team member 
● Serve as the liaison to the Development Committee, Advisory Committee, Young Lawyers 

Network Leadership Council (“YLN LC”), YLN LC Selection Committee, and Call to Action 
Volunteer Solicitors  

• Update existing development plan with new ideas, industry best practices, and data-driven 
analysis 

• Create and maintain a development budget that establishes projected revenue and expenses 
• Ensure a robust gift pipeline big enough to hit growing annual revenue goals by actively 

managing prospective and current donors solicited via numerous events, two major campaigns, 
and various general appeals 

• Design, execute, and monitor all events, campaigns, and appeals  
• Design moves management plans for all institutional and individual donors 
• Serve as lead relationship-manager to a portfolio of institutional and individual donors 
• Lead all relationship management with foundation funders and complete timely and excellent 

grant writing and reporting 
• Oversee consistent and creative donor stewardship  
• Manage development operations and revenue tracking  
• Supervise and mentor the Development and Communications Assistant 
• Oversee quality assurance on gift processing 
• Oversee accurate and thorough documentation of all development activities 
• Ensure integrity and accuracy in all records and reports in Salesforce, DCBF’s CRM  
• Develop creative and mission-centric fundraising messaging that articulates the special role and 

impact of DCBF in the local legal and civil legal aid landscape  
 



 

MINIMUM REQUIREMENTS 

• A Bachelor’s Degree and 8-10 years of nonprofit development experience 
• Demonstrable experience as a fundraising generalist, with hands-on practice at major gifts, annual 

giving, corporate partnership building, institutional giving/grant writing, special events, and 
online giving campaigns 

• Experience managing and improving development operations, ranging from CRM management to 
budget monitoring to gift processing 

• Experience managing staff, working with volunteers of all levels, and liaising with contractors 
and consultants 

• Experience working in a CRM, preferably Salesforce 
 
THE IDEAL CANDIDATE WILL ALSO POSSESS THE FOLLOWING QUALITIES: 
 

• Eager to help secure and grow the resources needed to increase DCBF’s impact 
• Excited for the opportunity to promote the importance of a robust civil legal aid network 
• Able to deepen connections with existing donors and to build bridges with new ones 
• Project management skills, with a knack for working backwards from deadlines  
• Keen attention to detail, adherence to organizational systems, and high-quality work-product 
• High level of integrity and confidentiality; able to manage sensitive information about donors, 

team members, and beneficiaries  
• Accustomed to working on multiple projects with different deadlines simultaneously 
• Ability to lead as a dynamic, professional, and poised ambassador for DCBF  
• Reliable and friendly communicator who reaches out and follows up  
• Demonstrates strong self-motivation and strategic thinking 
• Creative thinking and willing to test out new ideas 

COMPENSATION PACKAGE 

• Salary commensurate with market and experience 
• Generous health coverage including paid medical, dental, vision, life and disability insurance  
• Health Flexible Spending Account 
• 401(k) retirement plan with matching contribution 
• 12 paid holidays per year, plus annual office closing between Christmas and New Year’s 
• 15 days of paid vacation 
• Accrued sick leave 
• Transportation subsidy  

How to Apply: 

Candidates should submit a resume and cover letter with salary requirements. To apply, please 
visit the link below: https://dc-bar-foundation.hiringthing.com/job/84895/director-of-
development 

 
ADA/EEO STATEMENT 
 

https://dc-bar-foundation.hiringthing.com/job/84895/director-of-development
https://dc-bar-foundation.hiringthing.com/job/84895/director-of-development


Persons with mental or physical disabilities as defined by the Americans with Disabilities Act are eligible 
for this position as long as they can perform the essential functions of the job after reasonable 
accommodations are made to their known limitations. If the accommodation cannot be made because it 
would cause the employer undue hardship, such persons may not be eligible for this position. 
 
The DC Bar Foundation provides equal employment opportunity to all individuals. We do not 
discriminate on the basis of race, religion, sex, age, national origin, veteran status, disability, or any other 
characteristic protected by state, federal, or local law. 
 


